GOVERNMENT OF NCT OF DELHI
PUBLIC WORKS DEPARTMENT
STH LEVEL “B” WING
DELHI SECRETARIAT: NEW DELHI 7

No.F.10(9)

WD-1/Biometric(C)/ 2017/\«;1'] | - 1 V{‘\L Dated : ?,\-{ {03’ n
L
S

The Engineer-in-Chief, ()5" o
Public Works Department R
Govt. of NCT of Delhi

MSO Building
[P Estate
New Delhi-110002

To,

N :
|
:

3¢

VY R
Sub: Regarding leave entitlement'and payment %@Montractual labour/staff.

. LT VETEY %g

S
[ am directed to enclose herewith the copy of the Chapter 07 of Delhi Shops and
Establishment Act & Rules alongwith Allied Labour Laws 2016 regarding entitlement

of certain privilege and casual/sick leave besides the weekly close day and other
holidays.

It is informed that as per the enclosure every contractual employee is entitled
Lo~
1. at least 05 days privilege leave with pay after every 04 months of continuous

employment or 15 days privilege leave with pay after one year and the leaves
if not availed can be accumulated upto 3 vears.

2. at least 01 casual or sick leave with pay, after every month of continuous
cmployment or 12 casual/sick leaves with pay, after one year and these

lcaves cannot be accumulated beyond one year.

Further. it also informed that the contractual staff/labour is facing problems in
getting the salary on time.

T

I'herefore, you are requested to take appropriate action and ensure that the
contractual labour/staff is granted leave as per rule and their salary 1s provided by 7th
of every month positively.

Yours faithfully,

Encl; as above. lN @g
(L.R.MEENA)

Deputy Secret’ary‘ (PWD)

No.F.10(9)/PWD-1/Biometric(C)/ 2017 Q-2 Dated : 24|02 7
Copy to:-
1. Exccutive Engineer(E), PWD, M-253, Delhi Secretariat, Players Building, Delhi-
110002 with the request to take action on the matters
(L.R%. MEENA)

Deputy Secretary (PWD)
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Leaves

anc owher holidays observed in the establishment, an

Besides the weekly closc day
and casual/sick leaves.

smployee is entitled certain privilege

an establishment is entitled to at least 3 days’
privilege leav ths of continuous ¢m ployment, Of 15 days’
srivilege leave with pay after one year.

Privilege lcave if not availed can (i.e. upto 3 umes the

be %ﬂumulmcd uplo 1 years
after one year).

seriod of leave 1o which the employee is entited
An employee who has hecome entitled o privilege leave. should apply in writing in
leave during the next 12 months, or al

advance, the dates on which he would like to go on
least 15 days before availing the leave. The employer should grant Of reject the leave
application within 7 days of its receipt. The employer should not reject the leave

application, witaout a valid cause or 1o disentitie the employee of his rnght 1o accumulate

privilege leave.

Sick Leave/Casual Leave
Every empioyee 18 entitled to at least one
month of continuous employment Of 12 casual/sick

Cacual/sick leave cannot be accumulated beyond one ycar.
' sot refuse sick leave 10 an employec unless he 1s not satistied

about the cause of leave asserted in the application. The employer may, however, ask for
4 medical certificate or get \ or his wile or child, as the casc may be)
sxamined by a registered medical pracutioner, Every such medical ceruhcate should be
-ctained by the employer ull 31st March of the following year.

An cmployer may refuse casual leave to an employee in €asc
of work, necessarily requiring the employee s presence. Howeve
ot he denied in case of accident, death or sickness in he family.

The employer should cecord his orders alongwith rcasons of

and should retain them till 31st March next following

casual or sick leave with pay, afler every

leaves with pay, afier onc ycar.

of excepuonal pressure
¢ casual leave should

all leave applications

Compensatory Leave
alendar

Casual leave refused to an employee should be compensated 10 the same ¢
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kall be without pay. Sce

| eave in excess of the presc
Any leave availed of by an cmp
he leave rules of the establhishment, S

rom Wages under Chapter 8.

the limits specified above Of under
‘Deductions Permissible




